CRANLEIGH

EX CULTU ROBUR

DISCLOSURE AND BARRING SERVICE (DBS)
NOTES

Cranleigh School is committed to safeguarding and promoting the welfare of children and young
people and expects all staff and volunteers to share this commitment.

An offer of employment or work is conditional upon the School receiving an Enhanced Disclosure
from the Disclosure and Barring Service (DBS) which the School considers to be satisfactory. The
School applies for an Enhanced Check for Regulated Activity from the DBS (which includes a check
of the Children's Barred List) in respect of all positions at the School which amount to regulated
activity.

It is unlawful for the School to employ or engage anyone who is barred from working with children. It
is a criminal offence for any person who is barred from working with children to attempt to apply for a
position at the School.

If you are successful in your application you will be required to complete a DBS Disclosure Application
Form. Any information disclosed will be handled in accordance with any guidance and / or code of
practice published by the DBS.

Criminal convictions

The School is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions,
cautions, reprimands and final warnings (including those which would normally be considered "spent”
under the Act) must be declared on your self-declaration form. If you have a criminal record this will
not automatically debar you from employment or work, instead, each case will be assessed fairly by
the School.

You are not required to disclose a caution or conviction for an offence committed in the United
Kingdom if it has been filtered in accordance with the DBS filtering rules as follows:

Filtering rules

You are not required to disclose information about spent criminal convictions for offences
committed in the United Kingdom if you were over 18 years of age at the time of the offence and:

. 11 years have elapsed since the date of the conviction;
. it did not result in a custodial sentence; and

. it was not imposed for a "specified offence”



You are not required to disclose information about a spent caution issued for an offence committed
in the United Kingdom if you were over 18 years of age at the time of the offence and:

. six years have elapsed since the date it was issued; and

° it was not issued for a "specified offence".

You are not required to disclose information about a spent criminal conviction imposed for an
offence in the United Kingdom if you were under 18 years of age at the time of the offence and:

. five and a half years have elapsed since the date of the conviction;
. it did not result in a custodial sentence; and
. it was not imposed for a "specified offence".

You are not required to disclose information about a caution issued for an offence committed in the
United Kingdom if you were under 18 years of age at the time of the offence.

The list of "specified offences" can be found at:

https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-
criminal-record-check.

Certain spent convictions and cautions are considered ‘protected’ and the DBS filtering rules mean
that they are not included in a DBS certificate. Job applications are not required to disclose protected
convictions and cautions. If a protected conviction or caution is inadvertently disclosed the School will
disregard that information when making a recruitment decision.


https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check
https://www.gov.uk/government/publications/dbs-list-of-offences-that-will-never-be-filtered-from-a-criminal-record-check

Spent convictions

Sentence

Rehabilitation period

Aged over 18
at the time of
the conviction

Aged under 18
at the time of
the conviction

e Sentence Imprisonment for life.

e Sentence of imprisonment, youth custody, detention in a young
offender institution or corrective training of over four years for a
specified offence listed in Schedule 18 to the Sentencing Act 2020
(Specified Offence)

e Sentence of preventive detention
e Sentence of detention at His Majesty’s pleasure
e Sentence of custody for life

e Public protection sentences™ (imprisonment for public protection,
detention for public protection, extended sentences of imprisonment
or detention for public protection and extended determinate
sentences for dangerous offenders)

Never (these
sentences are
excluded from
rehabilitation
and will always
be disclosed)

Never (these
sentences are
excluded from
rehabilitation
and will always
be disclosed)

Custodial sentence of more than 4 years (not for a Specified Offence)

(Rehabilitation period begins with the day on which the sentence
(including any period on licence) is completed)

7 years

3.5 years

Custodial sentence (including suspended sentences) of more than 1
year and up to, or consisting of, 4 years.

(Rehabilitation period begins with the day on which the sentence
(including any period on licence) is completed)

4 years

2 years

Custodial sentence of 1 year of less

(Rehabilitation period begins with the day on which the sentence
(including any period of licence) is completed)

1 year

6 months

Removal from HM Service

(Rehabilitation period begins with the date of conviction in respect of
which the sentence is imposed)

1 year

6 months

Service detention

(Rehabilitation period begins with the day on which the sentence is
completed)

1 year

6 months

A severe reprimand of reprimand under the Armed Forces Act 2006.

(Rehabilitation period begins with the date of the conviction in respect
of which the sentence is imposed).

1 year

6 months




Fine

(Rehabilitation period begins with the date of the conviction in respect
of which the sentence is imposed)

1 year

6 months

Compensation order

Once paid in full

Once paid in full

Absolute discharge Spent Spent
immediately immediately
Driving disqualification End of the End of the

disqualification
period

disqualification
period

Driving endorsement

5 years from the
date of
conviction

2.5 years from
the date of
conviction

Relevant order (includes: community and youth rehabilitation order,
conditional discharge orders, restraining orders, hospital orders, bind
overs, referral orders, care orders, earlier statutory orders and any
order imposing a disqualification, disability, prohibition, penalty,

End of the order
or, if no date
given, 2 years
from the date of

End of the order
or, if no date
given, 2 years
from the date of

requirement or restriction or is otherwise intended to regulate the conviction - conviction -
behaviour of the person convicted) unless the order | unless the order
states states
‘unlimited’, ‘unlimited’,
‘indefinitely’ or | ’indefinitely’ or
‘until further ‘until further
order’ as in order’ as in
these cases it these cases it
will remain will remain
unspent unspent
Simple caution, youth caution Spent Spent
immediately immediately
Conditional caution, youth conditional caution, diversionary caution 3 months or 3 months or

when caution
ceases to have
effect if earlier

when caution
ceases to have
effect if earlier




